
                               USER MANUAL 
 
1. Logging in 

 

  Step 1: Open the Web Portal in your web browser. 

           (https://practical.ahsecexam.in/ahsec_practical/User/UserLogin.aspx) 

 

  Step 2: On the login page, enter your Institutional Code (provided by your institution).  

  Step 3: Enter your default password (this is the password provided to you at the time of account creation). 

  Step 4: Click Login to proceed. 

 

 

 

 

 

 

 

 

https://practical.ahsecexam.in/ahsec_practical/User/UserLogin.aspx


2. Default Password Change 

 

Step 1: Once logged in, user will be redirected to a page asking for your Phone Number 

 Enter your valid phone number in the provided field. 

        Step 2: After entering your phone number, click Send OTP to receive a One-Time Password (OTP) on your 

phone. 

 

Step 3: Enter the OTP in the provided field. 



 

Step 4: After successful OTP verification, the user will be prompted to set a new password. 

 Enter your new password and confirm it by typing it again. 

 Make sure your new password follows the security guidelines (e.g., minimum length, uppercase, 

special characters, etc.). 

Step 5: Once the password is set, click Submit to save your new password. 

3: Returning to the Login Page. 

  

        Step 1: After setting your new password, you will be redirected to the Login Page. 

        Step 2: Enter your Institutional Code and a new password that you just set. 

        Step 3: Click Login to proceed to the Dashboard. 

 



4. Dashboard Overview 

 

 After logging in with your new password, you will be redirected to the Dashboard page. 

 Left Side Navigation: You will see a list of Practical Subjects that are assigned to you. 

 Add Marks Option: On the left sidebar, there is an option for Marks Entry for the practical subjects. 

 

5. Entering Marks 

 

Step 1: Select the Practical Subject for which you want to enter marks 



Step 2: The user will see the maximum marks for that subject, as provided by your institution. 

 The user cannot enter marks higher than the maximum marks specified. If a user tries to do so, a 

notification will appear above the marks entry field, saying "Marks exceed maximum allowed. 

 The user cannot enter marks lower than the minimum marks. If a user does so, a failure notification will 

appear saying "Marks below a minimum threshold. The student will be failed." 

Step 3: Enter the marks in the provided field. Make sure the entered marks are within the valid range, If a 

student is Absent then click Mark Absent. 

Step 4: After entering the marks, click Save to submit them. 

Important Note: You can only use numeric keys (0-9) to enter marks. Alphabetic keys (A-Z) are disabled to prevent 

incorrect input. This ensures that only valid numeric marks are entered. 

 

6. Notifications and Error Messages 

  

 

 Max Marks Exceeded: If the marks you enter exceed the maximum limit: 

 

1. A message will appear above the marks field: "Maximum Mark is: ___" 

2. The user will need to adjust the marks accordingly to fit within the allowed range. 

 

 

 Min Marks Below Threshold: If the marks you enter are below the minimum limit: 

 



1. A message will appear above the marks field: "ARE YOU SURE THE STUDENT IS FAIL IN PRACTICAL FOR 

THE SUBJECT?" 

2. You will need to enter a higher score to pass. 

 

7. Finalizing the Mark Entry 

 

 After entering the marks and verifying that they are within the allowed range, Scroll Down and click the 

SUBMIT MARKS button to finalize your entries. 

 The whole section becomes green for the present and red for Absent. 

 

NOTE :- DOWNLOAD MARK FOIL AND DOWNLOAD ATTENDANCE SHEET BUTTON WILL BE INACTIVE BEFORE 

SUBMISSION  OF MARKS 

 

 

 

 

 

 

 

 

 



8. Pending Mark Entry Alert 

 

 Step 1: If you finalize your mark entry and attempt to save without clicking the Save button next to the 

mark entry field, a Pending Alert will appear when you try to save the final mark entries. 

 Step 2: The alert will notify you that there are pending marks that need to be entered. The message will 

specify the section where the marks are missing or incomplete. 

                            Example Pending Alert Message: " Total Pending Student For Marks Entry: ____” 

 Step 3: You will need to return to the section indicated in the alert, enter the missing marks, and click 

Save next to that field to complete the process which will convert to the Update button and the whole 

section become green for present and red for Absent. 

 Step 4:  Scroll down and click on the SUBMIT MARKS Button. 

 

 

 

 

 

 

 

 

 



9. Confirmation Alert 

 

Step 1: Click on the Yes button for final submission. 

Note: After Clicking on the Yes button you will not be able to edit any data. 

 

 

Step 2: A notification will pop up that Submit Mark Successfully and click on the OK button. 

 

 

 

 

 



10. Download and Upload Marks-Foil 

 

Step 1: Click on the Download & Upload Marks Foil button. 

 

 

Step 2: Click on the Download Mark foil button to download pdf and Click on the Download Attendance Sheet 

button to download the attendance pdf. 

 

 

 

 



Downloaded Mark Foil: 

 

 

 

Step 4: Upload Signed Marks Foil 

 After downloading the Marks Foil, print it and manually sign it. 

 To upload the signed copy, click the Upload Signed Marks Foil button near the Download Marks Foil 

button 

 Select and upload the signed PDF document to the portal. 
 

 

 

 

 



11. Logging Out 

 

Step 1: Click on the log-out button and then confirm to click the logout button in the notification box. 

 

 

 

 

 

 

 

 

 

 


